Naval Base Coronado Special Event Request Form
Beginning Jan. 1, 2017, all event requests are due 180 days prior the event.  This is necessary to accommodate the legal review, initial security assessment, and real estate agreements necessary to properly vet the event before final approval can be determined. 
Please do not use this form if you have booked your event using MWR facilities or catering.

Event Information:
___________________________	__________ to _________	__________ to _________                   
Event Title				 Event Date	 		 Start Time	End Time

__________________
	
	DoD Card Holder
	Civilian Adult
	Youth (under 18)

	Male
	
	
	

	Female
	
	
	

	Total
	
	
	


Number of attendees





Event Description:
[bookmark: _GoBack](eg: Race/ reenactment/ filming/ etc.) ________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

What is the entry fee/admission fee for the event?
________________________________________________________________________________

Is any part of this event a fundraiser?  If so, please provide ALL details about the fundraising efforts.  (How are funds raised, for what organization, how used, etc).
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Requested Location(s):
(eg: NASNI/ NAB)
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Requested Facilities/Personnel/Equipment:
(eg: Galley/bleachers/volunteers for route) ________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Points of Contact:

_______________________________________________________
Organization

Please provide a brief history or summary of the organization and event:
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


___________________________ 	______________________	______________________
Event Point of Contact			Title				 Phone

___________________________	______________________	______________________
Email Address				 Street Address			 City, State/  Zip Code

__________________________	_	______________________	______________________
DoD Sponsor (if different from POC)	Title				 Phone
		
___________________________	______________________	______________________
Email Address				 Street Address			 City, State/  Zip Code









